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Welcome 

 

Dear Parents, Guardians, and Students of Ash Creek Elementary School District #53, 

 

We are pleased to welcome you to Ash Creek Elementary School District #53. The K-8 

Student Handbook is intended to provide students, parents and staff with a clear outline 

of students’ rights and behavioral expectations in fostering safe, productive classrooms 

and school. This handbook is a compilation of the Board of Education policies and 

District rules governing the operation within the Ash Creek School District #53. 

The District Governing Board, administration and staff regard student and staff safety as 

paramount while also ensuring students’ rights are protected. Ensuring that our school is 

safe and secure is a responsibility shared among students, staff, parents and community 

members.  

  

Students have an important role in maintaining a safe school. Each student is responsible 

for his/her own behavior and for respecting the rights of others.  

 

Parents are also important partners in maintaining a safe school. Please talk with your 

child about the information in this handbook. Discuss with him/her the expectations and 

consequences for violations and reinforce the importance of personal responsibility and 

respect for others.  

 

If you have any questions about the District’s handbook, please contact the school 

principal. We look forward to working with you to establish a culture and a partnership in 

which all students can succeed. 

 

Starting Times  

 

Starting time is 8:30 a.m. with dismissal at 3:30 p.m. The bus/buses will arrive at the 

school at about 8:15 a.m. and breakfast will be served until the bell rings at 8:30 a.m.  

ONE CALL SYSTEM 

 

Ash Creek Elementary School uses a “one call” system to notify parents/guardians/staff 

/board members of school closures; events; reminders of teacher in-service, report cards 

and other special days; and, in the case of an emergency, to notify parents/guardians/staff 

/ board members of the emergency and the procedures to pick up students.  If you wish to 

continue to receive notifications of non-emergency information on the telephone number 

you have provided to the school (whether a mobile or land line), please fill out the form 

and return to the school office.  

 

Sincerely,  

Mrs. Sue Shepard, Principal 
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Ash Creek School Staff 
 

Certified  

 

Mrs. Sue Shepard                           Principal  

Mrs. Yvette Tracy                          Preschool, Kindergarten, First and Second Grades 

Ms. Katy Hake                               Third, Fourth, and Fifth Grades                                     

Ms. Laura Lind                              Sixth, Seventh and Eighth Grades 

 

 

 

Classified  

                                                      
Mr. Chris Hamberger                      IT Administrator  

Mrs. Lisa Shiver                             Cafeteria 

Ms. Rosario Ruiz                            Custodian  

Ms. Marian Gierlach                       School Librarian  

Ms. Shelly Bodenmiller                  Bus Driver   

Mr. Richard Rubio                          Maintenance  
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A  

DISTRICT MISSION AND   

BELIEF STATEMENT 

Our school: 

●  Is student-centered with guidance from school personnel and community. 

●  Has a friendly, safe atmosphere that creates respect for self and others. 

●  Inspires literacy and builds strong minds. 

Our students: 

●  Are confident life-long learners who fulfill their potential by giving back 

to their environment and community. 

Our teachers and staff: 

● Are highly qualified, skilled, motivated, and creative. 

●  Model life-long learning and promote problem-solving and creative 

thinking. 

Learning at Ash Creek is: 

●  The personal path each person takes to express his/her own fullest 

potential. 

We believe (our values): 

●  Every child deserves a comprehensive education that will prepare him or 

her to succeed in his or her life goals. 

Purpose or mission: 

● It is our duty to provide a comprehensive curriculum for each student from 

preschool (PK) through eighth (8th) grade in a friendly, respectful 

atmosphere. 
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BOARD MEMBER ETHICS 

Board members will strive to improve public education, and to that end will: 

● Attend all Board meetings insofar as possible, and become informed 

concerning the issues to be considered at those meetings; 

● Recognize that decisions should be made only after discussion at publicly 

held Board meetings; 

● Render all decisions based on the available facts and independent 

judgment, and refuse to surrender that judgment to individuals or special-

interest groups; 

● Encourage the free expression of opinion by all Board members, and seek 

systematic communications between the Board and students, staff, and all 

elements of the community; 

● Work with other Board members to establish effective Board policies and 

to delegate authority for the administration of the school to the Principal; 

● Communicate to other Board members and the Principal expressions of 

public reaction to Board policies and school programs; 

● Be informed about current educational issues by individual study and 

through participation in programs providing needed information, such as 

those sponsored by state and national school boards associations; 

● Support the employment of persons best qualified to serve as school staff 

members, and insist on a regular and impartial evaluation of all personnel; 

● Avoid being placed in a position of conflict of interest, and refrain from 

using their Board position for personal or partisan gain; 

● Take no private action that will compromise the Board or Principal, and 

respect the confidentiality of information that is privileged under applicable 

law; and 

● Remember always that a Board member's first and greatest concern must 

be the educational welfare of the students attending the public school. 
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            Programs  

 

Arts Integration Program 

 

Ash Creek Elementary School takes an arts-integration approach to learning. Through the 

SAAA professional development program, our teachers have become proficient at 

collaborating with artists to create arts-integrated academic units. Teachers also integrate 

the arts into their academic teaching independent of artist visits. 

A large body of research establishes that learning through the arts positively affects 

student achievement.  

 

Fast ForWord Reading Program 

 

Ash Creek School utilizes an innovative, research-based, comprehensive, and flexible 

reading program called Fast ForWord. Fast ForWord was developed by Scientific 

Learning Corporation, based on the latest research into how children learn to read. It is a 

highly flexible, computer-based, multi-level program that allows us to accurately assess a 

student's reading needs and tailor a program to meet those needs. Fast ForWord is 

particularly effective at addressing the needs of struggling readers, preventing reading 

failure. All readers move at their own pace through the program, with more proficient 

readers able to move as needed above grade level to remain challenged.  

website, http://www.scilearn.com/ for more information. 

Scientific Learning Reading Assistant (K-8 Computer Program) 

Reading Assistant is the only reading program that “listens” to students as they read out 

loud, intervenes when students falter, and automatically scores students’ oral reading. No 

other program or e-book provides comparable real-time guidance and feedback. 

When a student has difficulty reading a word, Reading Assistant provides a visual cue. If 

the student does not self-correct, the software intervenes by pronouncing the word. 

MindUP Program 

 

Ash Creek School is continuing the science and health program for social and emotional 

learning this year. Called MindUP, the program engages students and teachers in learning 

how the brain works and strategies for creating an optimistic, positive classroom 

environment.  Through the MindUP curriculum, students learn to observe their own 

reactions to events, choose to act positively, understand others' feelings and needs, and 

resolve conflicts. MindUP builds a classroom environment that supports learning while 
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teaching students the latest science of how the brain works. See the MindUP program 

website, http://www.thehawnfoundation.org/mindup for more information. 

 

The WeatherBug Program 

 

Ash Creek School is continuing an innovative hands-on science program this year called 

the WeatherBug Program. The WeatherBug Program places a state-of-the-art weather 

station at our school. Students will be gathering real-time weather data, which will 

enhance math, science, geography, and technology studies. With WeatherBug, our school 

will become part of a network of 8,000 sites collecting weather data. We can then offer 

this data to our community as well as enhance student learning. 

Beyond Textbooks 

 

Again year Ash Creek will be partnering with Vail School District and implementing 

Beyond Textbooks. 1. Essential standards, instead of letting the teaching materials drive 

what we are going to teach, these drive instruction 2. Unwrapped documents, helps to 

identify what students “need to know” and what they need “to be able to do” 3. 

Curriculum calendars, a guide for when to teach a standard and for how long 4. Specific 

materials, this allows teachers to focus on the “how” of teaching 5. District formative 

assessments, used to assess a specific standard 6. Reteach and enrich, daily opportunity to 

increase student achievement in math and reading.  

 

Galileo K-12 

 

Improves students’ performance, the system supports an array of assessments, 

instruction, and reporting tools supporting implementation of the state standards. 

This year we will be using the CBAS Comprehensive Blueprint Assessment Series for 

our pre-test, benchmark tests and post-test.  Each one contains all material from 

throughout the year at that grade level. CBAAS tests are designed to give a snapshot of 

the student’s knowledge at each grade level, demonstrating their growth throughout the 

year .CBAS are aligned to AzMerit testing.  
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General Information 

 

Homework 

 

Ash Creek Elementary School encourages a school-student-parent partnership to help 

teach student responsibility and raise student achievement.  

Homework facts: there is no career that does not require self-discipline and 

responsibility. School is each child’s present career, and homework is a part that requires 

self-discipline and responsibility. Homework does affect a student’s grade. Students are 

responsible for completing and handing in assignments on time.  

 

Student Responsibility 

 

Be prepared for class.  

Bring completed assignments. 

Plan time at home to read, review and study each day. Establish schedule for homework. 

Seek assistance from teachers or parents when you need help.  

 

Family Responsibility 

 

Be sure your child is prepared for school each day. 

Check your child’s homework and folder. 

Arrange an appropriate quiet study area for your child; plan a daily/weekly homework 

study and review.  

Seek assistance or advice from your child’s teacher, as needed.  

 

Insurance 

 

The District does NOT carry insurance for students’ medical or dental costs if they are 

injured during school activities. Parents are responsible for their children’s insurance.  

An optional school-day accident policy is available at school through a private agency. 

Like most insurance policies, there are some coverage limitations and exclusions.  

Information on the policy is available at the school office. The school issues these forms 

as a service to students and parents; the district has no other connection with the 

insurance company.  

In an emergency, the school may call paramedics who may decide that an ambulance 

should be called. These services are paid by the parents.  
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Non-Discrimination  

 

No person connected with Ash Creek Elementary School District, whether a student, 

employee or volunteer shall, on the basis of gender, creed, color or sexual orientation or 

disabling condition, be excluded from participation in, be denied the benefits of or be 

subjected to discrimination under any educational program or activity.  

 

Open Enrollment 

 

Ash Creek Elementary School District #53 has an open enrollment policy. Open 

enrollment is the term used for out-of district enrollment.  

 

Promotion/Retention 

 

Students will normally progress from grade to grade. However, when data indicates that 

retention is in the best interest of a student’s academic progress, there needs to be a close 

cooperation and communication between the parents and the appropriate school 

personnel. Each student considered for retention will be given individual consideration 

and decisions regarding retention will be made only after careful analysis of all data 

related to the student’s growth and development.  

In accordance with state law, the teacher’s decision for promotion or retention of students 

should be based on: 

A student’s academic achievement, attendance/discipline records, standardized and 

alternative assessments and any other information considered pertinent. 

 

Reporting Child Abuse 

Mandatory Reporting Law A.R.S. 13-3620 

 

This requires that school personnel and other persons having responsibility for the care 

and treatment of children, whose observation or examination of any child disclose 

reasonable grounds to believe that a child has been neglected or abused, are mandated to 

report the matter immediately. The statute also states that anyone who reports a case of 

suspected child abuse is immune from liability in any civil or criminal proceeding 

resulting from the report, unless the reporter has been charged with or is suspected of 

committing the abuse, or is acting with malice. If school personnel fail to report known or 

suspected child abuse or neglect, then they have committed a misdemeanor that is 

punishable under Arizona state law.  
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STUDENT INTERROGATIONS,   

SEARCHES,  AND  ARRESTS 

Interviews 

School officials may question students regarding matters incident to school without 

limitation.  The parent will be contacted if a student interviewed is then subject to 

discipline for a serious offense.  A student may decline at any time to be 

interviewed by the School Resource Officer (SRO) or another peace officer.  

When child abuse or abandonment of a student is alleged. 

If a child protective services worker or peace officer enters the campus requesting 

to interview a student attending the school, the school administrator shall be 

notified.  Access to interview shall be granted when the child to be interviewed is 

the subject of or is the sibling of or is living with the child who is the subject of an 

abuse or abandonment investigation.  The personnel of the District shall cooperate 

with the investigating child protective services worker or peace officer.  If a student 

is taken into temporary custody in accordance with A.R.S. 8-821, the child 

protective services worker or peace officer may be reminded to notify the student's 

parent of the custody, pursuant to A.R.S. 8-823.  The child protective services 

worker or peace officer shall be requested to establish proper identification and 

complete and sign a "Form for Signature of Interviewing Officer."  Six (6) hours 

following the relinquishment of custody by the school, school personnel may 

respond to inquiries about the temporary custody of the child and may, if considered 

necessary, call the parent.  

Abuse or abandonment is not alleged. 

No issue of student population safety is presented.  If a peace officer enters the 

campus requesting to interview a student attending the school on an issue other than 

upon request of the school or for abuse or abandonment, the school administrator 

shall be notified.  If the officer directs that parents are not to be contacted because 

the interview is related to criminal activity of the parent(s)/guardian, the school 

official shall comply with the request.  Unless these circumstances exist the parent 

will be contacted and will be asked if they wish the student to be interviewed.  If 

the parent consents the parent will be requested to be present or to authorize the 

interview in their absence within the school day of the request.  Where an attempt 

was made and the parent(s) could not be reached or did not consent within the 

school day of the request, the peace officer will then be requested to contact the 

parent(s) and make arrangements to question the student at another time and place.  

Safety of the student population is of concern. When a peace officer is present on  
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the campus to interview students at the request of school authorities due to  

concerns for the safety of the students in the school population, parent contact shall 

only be made if a student is taken into custody or following the determination that 

the student may be subject to discipline for a serious offense.  The SRO, present at 

the request of the school for the continued maintenance of safety and order, may 

interview students as necessary regarding school related issues as determined by 

school officials and parents will be contacted if the student is to be taken into 

custody or if the student is subject to discipline for a serious offense. 

Searches 

School officials have the right to search and seize property, including school 

property temporarily assigned to students, when there is reason to believe that some 

material or matter detrimental to health, safety, and welfare of the student(s) 

exists.  Disrobing of a student is overly intrusive for purposes of most student 

searches and is improper without express concurrence from School District 

counsel. 

Items provided by the District for storage (e.g., lockers, desks) or personal items 

are provided as a convenience to the student but remain the property of the school 

and are subject to its control and supervision.  Students have no reasonable 

expectancy of privacy, and lockers, desks, storage areas, et cetera, may be inspected 

at any time with or without reason, or with or without notice, by school personnel. 

Arrest 

When a peace officer enters a campus providing a warrant or subpoena or 

expressing an intent to take a student into custody, the office staff shall request the 

peace officer establish proper identification, complete, and sign a form for signature 

of an arresting officer or interviewing officer.  The school staff shall cooperate with 

the officer in locating the child within the school.  School officials may respond to 

parental inquiries about the arrest or may, if necessary, explain the relinquishment 

of custody by the school and the location of the student, if known, upon contact by 

the parent. 
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School Bus Conduct 

 

EEAEC © 

STUDENT CONDUCT ON   

SCHOOL  BUSES 

Students are required to conduct themselves in the bus, prior to boarding the bus, 

and subsequent to leaving the bus in a manner consistent with established standards 

for classroom behavior. 

When a student fails to practice proper conduct, the bus driver will inform the 

Principal of the misconduct, which may then be brought to the attention of the 

parents. 

Students who become serious disciplinary problems related to school transportation 

may have their riding privileges suspended.  In such cases, the parents of the 

students involved become responsible for seeing that their children get to and from 

school safely. 

Students riding on special-activity buses are under the direct supervision of the bus 

driver in cooperation with sponsor(s).  Students who do not conduct themselves 

properly will be denied the privilege of riding on special-activity buses. 

EEAE-EA © 

EXHIBIT 

BUS SAFETY PROGRAM 

This checklist may be used by District officials as a guide for transportation 

documents or transportation handbooks. 

Arriving at pickup point: 

●  Be on time.  Leave home in good time so that you will arrive at the pickup 

point before the school bus. 

●  If you have to walk along the road to reach the bus stop, walk on the left 

side facing oncoming traffic. 
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●  Walk on the shoulder of the road where possible, and not on the traveled 

portion. 

●  If other students are waiting at the bus stop, get in line without pushing or 

crowding and stay off the roadway. 

Board the bus: 

●  Line up in single file parallel to the roadway, with younger students in 

front, so they can board first. 

●  Wait until the bus comes to a complete stop before attempting to get on 

board. 

●  Board the bus quickly but without crowding or pushing. 

●  Never run on the bus, as the steps or floor may be slippery, especially in 

wintertime.  Place your foot squarely on the step, not on the edge, and use 

the handrail. 

●  Be particularly careful if you are carrying books or parcels, as it is difficult 

to see the steps and to hold the handrail. 

●  Go directly to your seat and sit straight, well to the back of the seat, and 

face the front of the bus. 

Conduct on the bus: 

●  The bus will not move until all passengers are seated. 

●  Remain seated throughout the trip, and leave your seat only when the bus 

has reached its destination and comes to a complete stop. 

●  Keep your books and parcels on your lap or put them under the seat or on 

the luggage rack. 

●  Keep the aisle clear. 

●  Do not talk to the driver except in case of emergency. 

●  Avoid doing anything that might disturb or interfere with the 

driver.  Refrain from loud or boisterous talking or yelling. 
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●  Never stick hands, arms, head, or feet out of the windows of the bus. 

●  Do not open windows without the driver's permission. 

●  Do not throw anything within the bus or out of a window; you might injure 

a pedestrian or force a motorist to make a dangerous maneuver. 

●  Do not touch the emergency door or exit controls or any of the bus safety 

equipment. 

●  Do not discard refuse in the bus. 

●  Eat at home or school, but not on the bus. 

●  Obey promptly the directions and instructions of the school bus driver. 

Prohibited items: 

●  Tobacco is not allowed in a school bus. 

●  Alcoholic beverages shall not be carried in a school bus. 

●  Insects, reptiles, or other animals shall not be transported in a school 

bus.  [A.A.C. R17-9-104] 

●  No weapon, explosive device, harmful drug, or chemical shall be 

transported in a school bus. 

Exit from the bus: 

●  Remain seated until the bus has reached its destination and comes to a 

complete stop. 

●  Do not push or crowd when leaving the bus. 

Crossing the highway: 

●  If you must cross the road, walk to a point about ten (10) feet in front of 

bus but do not cross until you can see that the driver has indicated that it is 

safe to do so. 

●  As you cross the road, look continuously to the right and left.  At an 

intersection, look in all directions. 
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●  Cross at right angles.  Never cross the highway diagonally. 

●  Walk briskly across the road, but do not run. 

●  Never cross the road behind the bus. 

Accident or other emergency: 

●  In case of an accident or emergency, older students should help the driver 

to maintain order and assist younger students. 

●  Stay in the bus unless otherwise directed by the driver. 

●  If you have to leave the bus, stay in a group and obey the driver's 

instructions. 

●  Do not expose yourself or others to needless hazard. 

Procedures followed upon student misbehavior on school bus: 

●  When a student misbehaves on a bus for the first time, the driver will 

explain to the offender the necessity for good behavior. 

●  If, after talks and warning, the rider continues to violate the rules, the 

driver will inform the student that the rule violation will be reported to the 

Principal.  This report will include the use of a written form that lists the 

offense and the action taken by the Principal. 

●  Upon receiving the complaint and discussing it with the driver, the 

Principal will then call the student to the office and warn the student that the 

parents must be notified that the student will be put off the bus if misbehavior 

reoccurs. 

●  If poor conduct continues, the driver will again report the incident to the 

Principal.  After discussion it will be decided whether to take the bus-riding 

privilege away from the student, and, if so, for how long. 

●  When a student is not allowed transportation by school bus, the Principal 

will inform the parents of the penalty, the reason for it, and how long the 

penalty will last.  In such cases, the parents become responsible for seeing 

that their child gets to and from school safely. 

●  A student who is put off one (1) bus will be refused transportation by all 

drivers for the specified period of time. 

14 



(This section on student misbehavior shall be made available to parents and 

students in copy form.) 

 

EBC © 

EMERGENCIES 

Emergency response plans are confidential and exempt from public disclosure.  The 

District shall not release emergency response plans to the public as part of a public 

records request.  [A.R.S. 41-1803(G)] 

The plans will be in accordance with minimum standards developed jointly by the 

Department of Education and the Division of Emergency Management within the 

Department of Emergency and Military Affairs.  The plans will designate specific 

emergency drills to be conducted.  Local responders shall periodically be invited to 

review the plan(s). 

 

Field Trips  

 
Before any student is taken from the school grounds on a field trip, written permission 

must be obtained from the parents or legal guardians.  Transportation shall be provided 

only by District vehicles, driven by authorized personnel. 

 

 

JI © 

STUDENT RIGHTS AND   

RESPONSIBILITIES 

This policy sets forth guidelines by which student rights are to be determined 

consistent with law. 

The Board has the authority and responsibility to establish reasonable rules and 

regulations for the conduct and deportment of students of the District.  At the same 

time, no student shall be deprived of equal treatment and equal access to the 

educational program, due process, and free expression and association in 

accordance with these guidelines. 

Attendant upon the rights established for each student are certain responsibilities, 

which include respect for the rights of others, obedience to properly constituted 

school authority, and compliance with the rules and regulations of this District. 

15 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/01803.htm


Students who have reached the age of eighteen (18) years possess the full rights of 

adults and may authorize school matters previously handled by their parents. 

The Principal shall develop and promulgate administrative procedures consistent 

with law and Board policy to ensure that student rights under varying conditions 

are properly described. 

Such procedures shall be reviewed annually and updated when required. 

JI-R © 

REGULATION 

STUDENT RIGHTS AND   

RESPONSIBILITIES 

All students are entitled to enjoy the basic rights of citizenship that are recognized 

and protected by laws of this country and state for persons of their age and 

maturity.  Each student is obligated to respect the rights of classmates, teachers, 

and other school personnel.  The District schools shall foster a climate of mutual 

respect for the rights of others.  Such environment will enhance both the 

educational purpose for which the District exists and the educational program 

designed to achieve that purpose. 

All District personnel shall recognize and respect the rights of students, just as all 

students shall exercise their rights responsibly, with due regard for the equal rights 

of others and in compliance with the rules and regulations established for the 

orderly conduct of the  

educational mission of the District.  Students who violate the rights of others or 

who violate rules and regulations of the District or of their school are subject to 

appropriate disciplinary measures designed to correct their own misconduct and to 

promote adherence by them and by other students to the responsibilities of citizens 

in the school community. 

The following basic guidelines of rights and responsibilities shall not be construed 

to be all-inclusive, nor shall it in any way diminish the legal authority of school 

officials and the Governing Board to deal with disruptive students. 

Rights: 

● Students have the right to a meaningful education that will be of value to 

them for the rest of their lives. 
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● Students have the right to a meaningful curriculum and the right to voice 

their opinions, through representatives of the student government, in the 

development of such a curriculum. 

● Students have the right to physical safety, safe buildings, and sanitary 

facilities. 

● Students have the right to consultation with teachers, counselors, 

administrators, and anyone else connected with the school if they so desire, 

without fear of reprisal. 

● Students have the right to free elections of their peers in student 

government, and all students have the right to seek and hold office in 

accordance with the provisions of the student government constitution and 

in keeping with the extracurricular guidelines of the District. 

● Students have the right to be made aware of administrative and/or faculty 

committee decisions and to be aware of the policies set forth by the 

Governing Board and school. 

● Legal guardians or authorized representatives have the right to see the 

personal files, cumulative folders, or transcripts of their children who are 

under the age of eighteen (18) years.  School authorities may determine the 

time and manner of presentation of this information. 

● Students’ academic performance shall be the prime criterion for academic 

grades; however, noncompliance with school rules and regulations may 

affect grades (e.g., unexcused absences). 

● Students shall not be subjected to unreasonable or excessive punishment. 

● Students have the right to be involved in school activities, provided they 

meet the reasonable qualifications of sponsoring organizations, state 

organizations, and school regulations. 

● Students have the right to express their viewpoints in accordance with 

District Policy JICEC - Freedom of Expression. 

● Married students share these rights and responsibilities, including the 

opportunity to participate in the full range of activities offered by the school, 

and shall be subject to the rules and regulations of the school. 
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Responsibilities: 

● Students have the responsibility to respect the rights of all persons involved 

in the educational process and to exercise the highest degree of self-

discipline in observing and adhering to school rules and regulations. 

● Students have the responsibility to take maximum advantage of the 

educational opportunities available and seek to achieve a meaningful 

education. 

● All members of the school community, including students, parents, and 

school staff members, have the responsibility to promote regular attendance 

at school. 

● Students have the responsibility to protect school property, equipment, 

books, and other materials issued to or used by them in the instructional 

process.  Students will be held financially responsible for any loss or 

intentional damage caused to school property. 

● Students have the responsibility to complete all course assignments to the 

best of their ability and to complete make up work after an absence. 

● Students have the responsibility to help maintain the cleanliness and safety 

of the school buildings and property. 

● Students have the responsibility to present themselves in class at the 

prescribed time and with the necessary materials. 

JII © 

STUDENT CONCERNS, COMPLAINTS,  

AND GRIEVANCES 

The Principal is directed to establish procedures whereby students with sufficient 

concern may present a complaint or grievance regarding a violation of their 

constitutional rights, equal access to programs, discrimination, or personal safety 

provided that: 

● The topic is not the subject of disciplinary or other proceedings under other 

policies and regulations of this District, and 

● The procedure shall not apply to any matter for which the method of review 

is prescribed by law, or the Governing Board is without authority to act. 

A complaint or grievance may be raised regarding one (1) or more of the following: 
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● Violation of the student's constitutional rights. 

● Denial of an equal opportunity to participate in any program or activity for 

which the student qualifies not related to the student's individual capabilities. 

● Discriminatory treatment on the basis of race, color, religion, sex, age, 

national origin, or disability. 

● Concern for the student's personal safety. 

Refer to Board Policy JICK for procedures applying to a complaint or grievance 

that alleges incidences of student violence, harassment, intimidation, or bullying. 

The accusation must be made within thirty (30) calendar days of the time the 

student knew or should have known that there were grounds for the complaint or 

grievance.  The initial complaint or grievance should be made using form JII-EA; 

however, a verbal complaint or grievance may be made to any school staff 

member.  The receiving staff member shall immediately inform the Principal of the 

complaint or grievance. 

When the initial complaint or grievance is submitted in a manner other than on the 

prescribed form, the Principal shall obtain from the student the particulars of the 

accusation and complete form JII-EA immediately thereafter.  The Principal shall 

especially note all student-provided particulars determined to be necessary for the 

complaint or grievance to be investigated.  Any question concerning whether a 

complaint or grievance falls within this policy shall be determined by the Principal. 

If the Principal is included in the allegation, the complaint or grievance shall be 

transmitted  

to the Governing Board.  Failure by the staff member to timely inform the Principal 

or  

Governing Board of a student's allegation may subject the staff member to 

disciplinary action.  The staff member shall preserve the confidentiality of the 

subject, disclosing it only to the Principal or Governing Board or as otherwise 

required by law. 

A student or student's parent or guardian may initiate the complaint process by 

completing Exhibit JII-EA. 

A complaint or grievance may be withdrawn at any time.  Once withdrawn, the 

process cannot be reopened if the resubmission is longer than thirty (30) calendar 

days from the date of the occurrence of the alleged incident. 
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Retaliatory or intimidating acts against any student who has made a complaint 

under this policy and its corresponding regulations, or against a student who has 

testified, assisted or participated in any manner in an investigation relating to a 

complaint or grievance, are specifically prohibited and constitute grounds for a 

separate complaint. 

To assure that students and staff are aware of its content and intent, a notice of this 

policy and procedure shall be posted conspicuously in each school building and 

shall be made a part of the rights and responsibilities section of the student 

handbook.  Forms for submitting complaints are to be available to students, staff 

and parents or guardians in the school offices. 

Disposition of all complaints or grievances shall be reported to the Principal and 

the compliance officer for discrimination if other than the Principal.  The Principal 

will determine if the policies of the District have been appropriately implemented 

and will make such reports and/or referrals to the Board as may be necessary. 

The Principal shall develop procedures for the maintenance and confidentiality of 

documentation related to the receipt of a student's complaint or grievance, findings 

of the investigation, and disposition of the matter.  The documentation shall not be 

used to impose disciplinary action unless the appropriate school official has 

investigated and determined there was an actual occurrence of the alleged incident. 

Knowingly submitting a false report under this policy shall subject the student to  

discipline up to and including suspension or expulsion.  Where disciplinary action 

is necessary pursuant to any part of this policy, relevant District policies shall be 

followed. 

When District officials have a reasonable belief or an investigation reveals that a 

reported incident may constitute an unlawful act, law enforcement authorities will 

be informed. 

JH © 

STUDENT ABSENCES AND EXCUSES 

The regular school attendance of a child of school age is required by state 

law.  Regular school attendance is essential for success in school; therefore, 

absences shall be excused only for necessary and important reasons.  Such reasons 

include illness, bereavement, other family emergencies, and observance of major 

religious holidays of the family's faith. 

In the event of a necessary absence known in advance, the parent is expected to 

inform the school; if the absence is caused by emergency, such as illness, the parent  
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is expected to telephone the school office.  When a student returns to school 

following any absence, a note of explanation from the parent is required 

When Absent from School 

State law mandates that the school record reasons for all student 

absences.  Therefore, when a student is absent, it will be necessary for the parent to 

call the school on or before the day of the absence in order to advise the school as 

to the reason for the absence.  When it is impossible to call on the day of the 

absence, the school should be notified on the morning the student returns, in time 

for the student to obtain an admission slip prior to the student's first class.  All 

absences not verified by parental or administrative authorization will remain 

unexcused. 

If a parent does not have access to a phone, either at home or at work, a note will 

be accepted for verification purposes. 

For absences greater than one (1) day in length, the school should be notified each 

day of the absence. 

All personnel will solicit cooperation from parents in the matter of school 

attendance and punctuality, particularly in regard to the following: 

● the scheduling of medical and dental appointments after school hours 

except in cases of emergency. 

● the scheduling of family vacations during school vacation and recess 

periods. 

The school may require an appointment card or a letter from a hospital or clinic 

when the parent has not notified the school of an appointment of a medical or dental 

nature. 

The Principal is authorized to excuse students from school for necessary and 

justifiable reasons. 

JLIB © 

STUDENT DISMISSAL PRECAUTIONS 

No student will be removed from the school grounds, from any school building, or 

from any school function during school hours except by a person authorized to do 

so by the student's parent or by a person who has legal custody of the student, except 

as A.R.S. 8-303, 8-304, and 8-802 shall apply.  Before a student is removed, the  
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person seeking to remove the student must present, to the satisfaction of the 

Principal, evidence of proper authority to remove the student.  If any police or court  

official requests the dismissal of a student during school hours, parents should be 

notified as soon as possible. 

For purposes of the Arizona Medical Marijuana Act, no person may be denied 

custody of or visitation or parenting time with a minor, and there is no presumption 

of neglect or child endangerment for conduct allowed under the Act, unless the 

person's behavior creates an unreasonable danger to the safety of the minor as 

established by clear and convincing evidence. 

Child Find 

 

 

Child find is a component of the Individuals with Disabilities Education Act (IDEA ’04) 

that requires PEAs to locate, identify, and evaluate all children with disabilities, aged 

birth through 21, located within their geographical boundaries who are in need of early 

intervention or special education services. 

 

Each public agency is required by law to have polices and procedures in place that any 

child with delays or disabilities are located, evaluated, and provide appropriate support 

and services that they may need. This is an annual requirement.  

 

Please contact the school office for a free Child Find screening appointment.  

 

It’s Everyone’s Job 

 

If you know of a child that you may have concerns about, it is your job to make a referral. 

A referral does not mean he/she will be diagnosed with a disability or qualify for special 

education services; what it does mean is that there are some concerns and the screening 

process should begin.  
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JICA © 

STUDENT DRESS 

The Board recognizes that each student's mode of dress and grooming is a 

manifestation of personal style and individual preference.  The Board will not 

interfere with the right of students and their parents to make decisions regarding 

their appearance except when their choices affect the educational program of the 

school or the health and safety of others. 

The Board authorizes the Principal to develop and enforce school regulations 

prohibiting student dress or grooming practices that: 

● Present a hazard to the health or safety of the student or to others in the 

school. 

● Materially interfere with school work, create disorder, or disrupt the 

educational program. 

● Cause excessive wear or damage to school property. 

● Prevent students from achieving their educational objectives. 

● Represent membership in a gang. 

Obscene language or symbols, or symbols of sex, drugs, or alcohol on clothing are 

expressly prohibited. 
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JICA-R © 

REGULATION 

STUDENT DRESS 

The District encourages students to take pride in their attire as it relates to the school 

setting.  Students should dress in a manner that, in addition to the following 

guidelines, takes into consideration the educational environment, safety, health, and 

welfare of self and others. 

● Only tailored shorts and skirts that are hemmed may be worn. 

● Bare midriffs, halter tops, and spaghetti straps are not acceptable past the 

third grade. 

● Bare feet are never acceptable.  In the interests of student safety, shoes 

must be worn at all times.  Closed shoes are to be worn for any type of 

physical activity, such as physical education, et cetera. 

● Jewelry shall not be worn if it presents a safety hazard to self and/or others. 

● Profane or defamatory writing on clothing or jewelry is not acceptable. 

● No bandannas of any color, size, or shape may be carried or displayed in 

any classroom or at any school activity.   This also includes simulations of 

anything representing "colors." 

● No hats may be worn in a classroom, except for properly approved 

occupational safety headgear required for special classes. 

● Gang-related personalization is not permitted on hats, on items of clothing, 

or on one's person. 

● Obscene language or symbols, or symbols of drugs, sex, tobacco, or 

alcohol on clothing are expressly prohibited. 

Exceptions for special activities or health considerations may be preapproved by 

the administrator. 

Students who volunteer for extracurricular activities, such as athletics, band, 

chorus, et cetera, are subject to the standards of dress as defined by the sponsors of 

such activities. 
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JLCD © 

MEDICINES / ADMINISTERING  

MEDICINES TO STUDENTS 

Under certain circumstances, when it is necessary for a student to take medicine 

during school hours, the District will cooperate with the family physician and the 

parents if the following requirements are met: 

A.  There must be a written order from the physician stating the name of the 

medicine, the dosage, and the time it is to be given. 

B.  There must be written permission from the parent to allow the school or 

the student to administer the medicine.  Appropriate forms are available from 

the school office. 

C.  The medicine must come to the school office in the prescription container 

or, if it is over-the-counter medication, in the original container with all 

warnings and directions intact. 

The Governing Board directs the Principal to prescribe and enforce regulations and 

procedures for the emergency administration of auto-injectable epinephrine by a 

trained employee of the School District pursuant to section A.R.S. 15-157 and 

subsequent to the adoption of rules by the State Board of Education on or before 

January 1, 2014 pertaining to annual training in the administration of auto-

injectable epinephrine, recognition of anaphylactic shock symptoms and the 

procedures to follow when anaphylactic shock occurs and the requirements of 

A.R.S. 15-203(A)(40). 

The Governing Board recognizes that the prescribed annual training is optional 

during any fiscal year in which sufficient monies are not appropriated by the 

legislature during that fiscal year to provide for the purchase of two (2) juvenile 

doses and two (2) adult doses of auto-injectable epinephrine at each public school 

in this state and if the school does not stock two (2) juvenile doses and two (2) adult 

doses of auto-injectable epinephrine at the school during that fiscal year. 
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Exceptions: 

A. Students who have been diagnosed with anaphylaxis may carry and self-

administer emergency medications including auto-injectable 

epinephrine provided the pupil's name is on the prescription label, on the 

medication container or device and annual written documentation from 

the pupil's parent or guardian is provided that authorizes possession and 

self-administration.  The student shall notify the school office secretary 

as soon as practicable following the use of the medication; 

B.  For breathing disorders, handheld inhaler devices may be carried for self 

administration provided the pupil's name is on the prescription label, on the 

medication container, or on the handheld inhaler device and annual written 

documentation from the pupil's parent or guardian is provided that authorizes 

possession and self-administration. 

C.  Students with diabetes who have a diabetes medical management plan 

provided by the student's parent or guardian, signed by a licensed health 

professional or nurse practitioner as specified by A.R.S. 15-

344.01, may carry appropriate medications and monitoring equipment and 

self-administer the medication. 

District employees may volunteer to be a student's diabetes care assistant, subject 

to approval by the student's parent or guardian, in an emergency situation as 

described in 15-344.01.  The Principal may develop regulations for implementing 

this provision. 

The District reserves the right, in accordance with procedures established by 

the Principal, to circumscribe or disallow the use or administration of any 

medication on school premises if the threat of abuse or misuse of the medicine may 

pose a risk of harm to a member or members of the student population. 

The Governing Board directs the Principal to prescribe and enforce regulations and 

procedures for the emergency administration of naloxone hydrochloride or any 

other opioid antagonist approved by the United States Food and Drug 

Administration by an employee of a school district pursuant to Section 36-2267, 

Administration of opioid antagonist; exemption from civil liability; definition, 

which, in part states the following: 
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A.  A person may administer an opioid antagonist that is prescribed or 

dispensed pursuant to section 32-1979 or 36-2266 in accordance with the 

protocol specified by the physician, nurse practitioner, pharmacist or other 

health professional to a person who is experiencing an opioid-related 

overdose. 

B.  A person who in good faith and without compensation administers an 

opioid antagonist to a person who is experiencing an opioid-related overdose 

is not liable for any civil or other damages as the result of any act or omission 

by the person rendering the care or as the result of any act or failure to act to 

arrange for further medical treatment or care for the person experiencing the 

overdose, unless the person while rendering the care acts with gross 

negligence, willful misconduct or intentional wrongdoing. 

C.”Person" includes an employee of a school district or charter school who 

is acting in the person's official capacity. 

 

Emergency Medical Cards 

 

Emergency medical cards are required every year for every student. The emergency cards 

are vital to ensure the health and safety of your child while at school. 

 

Accurate phone numbers or emergency contact numbers are critical. The emergency card 

ensures that the school has the most current information. Please notify the school office if 

contact information changes during the school year. Sharing with us your student’s health 

conditions, allergies and medications ensures that they will receive emergency care that is 

appropriate for them.  
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JLCB © 

IMMUNIZATIONS OF STUDENTS 

Subject to the exemptions as provided by law, immunization against diphtheria, 

tetanus, pertussis, poliomyelitis, rubeola (measles), mumps, rubella (German 

measles), hepatitis B, haemophilus influenzae b (Hib), and varicella is required for 

attendance of a student in a District school.  A student's immunization record must 

be submitted prior to attendance, although a student may be conditionally enrolled 

provided that necessary immunizations have been initiated and a schedule has been 

established for completion of the required immunizations.  The school 

administrator shall review the school immunization record at least twice each 

school year until the pupil receives all of the required immunizations.  A student 

shall not be allowed to attend school without submitting documentary proof of 

compliance to the school administrator unless the student is exempted from 

immunization.  On enrollment, the school administrator shall suspend that student 

if the administrator does not have documentary proof of compliance and the student 

is not exempted from immunization.  A student who fails to comply with the 

immunization schedule shall be suspended from school attendance until 

documentary proof of compliance is provided to the school administrator, except 

that a homeless student shall not be suspended from attendance until the fifth (5th) 

calendar day after enrollment. 

Any student with serologic confirmation of the presence of specific antibodies 

against a vaccine-preventable disease shall not be subject to immunization against 

that disease as a condition for attending school. 

The District will cooperate with county and state health departments in programs 

of immunization.  Parents' permission must be secured before a student may 

participate in such immunization projects. 

 

JLCC © 

COMMUNICABLE / INFECTIOUS DISEASES 

Any student with, or recovering from, a communicable disease will not be 

permitted in school until the period of contagion is passed or until a physician 

recommends a return, in accordance with A.R.S. 36-621 et seq., appropriate 

regulations of the State Department of Health Services, and policies of the County 

Health Department. 

Parents will be requested to provide a history of the communicable diseases for 

each student, and such records will be kept and maintained by the District. 
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A student suffering from a communicable disease shall be excluded from school to 

protect the student's own welfare and also to protect other students from 

illness.  Early recognition of a communicable disease is of prime importance.  The 

administrator or county health director shall make the decision for exclusion and 

readmission. 

Pediculosis (Lice Infestation) 

Students with pediculosis shall be excluded from school until treated with a 

pediculocide. 
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EBAA © 

REPORTING OF HAZARDS /  

WARNING SYSTEMS 

(Pesticide Application Notice) 

The intent of this policy is to ensure that students, employees, and parents/ 

guardians receive adequate notice prior to pesticide application. 

In accord with A.R.S. 15-152, the District shall: 

A.  Provide notice of pesticide application during a regular school session to 

students, employees, and parents/guardians, given in a form reasonably 

calculated to provide a warning at least forty-eight (48) hours prior to such 

application. 

B.  Provide for oral notification to pupils and employees during the regular 

school session. 

C.  Provide written, electronic or telephonic notification to parents or 

guardians at least forty-eight (48) hours prior to the application of pesticides. 

D.  Maintain written records of pesticide application. 

Pest-control applicator(s) employed by the District shall provide the school contact 

person with notice at least seventy-two (72) hours prior to the date and time the 

application of pesticides is to occur, including in such notice the brand name, 

concentration, rate of application, pesticide label, material safety data sheet, the 

area or areas where the pesticide is to be applied, and any use restrictions required 

by the pesticide label.  Prior to the application, the applicator shall provide the 

school contact person with a written preapplication notification containing the 

following information: 

A.  The brand name, concentration, rate of application, and any use 

restrictions required by the label of the herbicide or specific pesticide. 

B.  The area or areas where the pesticide is to be applied. 

C.  The date and time the application is to occur. 

D.  The pesticide label and the material safety data sheet. 
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In case of pesticide applications performed for or by public health agencies or 

emergency applications because of immediate threat to the public health, the 

licensed applicator shall give the school office oral and, if possible, written notice, 

with posting of the area to be treated in accord with A.R.S. 32-2307. 

The Principal may require the pest-control applicator to fill out and make all 

required postings in accord with statute and with District policy and 

regulation.  The name and telephone number of the applicator shall be attached to 

any posting. 

Only a certified applicator may apply pesticides at a school. 
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Sports 

 

Physicals: 

 

All students who are planning to participate in sports throughout the year are required to 

have an annual physical on file at the office.  

 

JJJ © 

EXTRACURRICULAR ACTIVITY  

ELIGIBILITY 

All interscholastic activities in grades five (5) through eight (8) that are 1) of a 

competitive nature and involve more than one (1) school where a championship, 

winner, or rating is determined and 2) endeavors for which no credit is earned in 

meeting graduation or promotion requirements that are of a continuous and ongoing 

nature, organized, planned, or sponsored by the District, consistent with District 

policy, shall be conducted under the provisions of this policy.  Such activities will 

be established and designed to offer students worthwhile athletic and leisure-time 

interests, wholesome recreational and social activity, and an opportunity to develop 

skills in democratic and cooperative management for these activities.  These 

programs will be appropriate to the maturity of students and as varied as staff and 

facilities permit. 

All such activities conducted under the auspices of the District shall be under the 

direct supervision of the certificated individual responsible for the activity. 

It is necessary to have the extracurricular activities function within a realistic 

framework of control.  In order that overenthusiastic students do not place a social 

or athletic function on a higher plane than the academic program, the following 

policy will be adhered to: 

A.  Students who, upon having their work checked on a cumulative basis at 

the end of each one (1)-week period, show that they are not working to 

capacity and have one (1) or more failing grades will be removed from any 

athletic teams or extracurricular activities.  After improving their respective 

grades such that they are passing on a cumulative basis, they shall be 

reinstated to the teams or extracurricular activities until a subsequent check 

is performed unless ineligible for some reason other than academic 

performance. 

B.  The eligibility criterion for extracurricular participation shall be a passing 

grade in all classes in which the student is enrolled, and the student shall 

maintain progress toward promotion or graduation. 
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C.  The responsibility for notification of students and parents of these 

requirements and for enforcement of the above rule rests with the Principal. 

D.  The student and the parents or guardian shall be notified of ineligibility 

in a manner such that confidentiality is maintained when: 

1.  Ineligibility is pending. 

2.  Ineligibility is determined to be necessary. 

E.  Support services shall be made available to students who become 

ineligible for extracurricular programs as well as to students notified of 

pending ineligibility. 

Students whose behavior presents a problem or jeopardizes school discipline may 

be ineligible for participation in extracurricular activities until such time as their 

behavior warrants reinstatement. 

The same general standards shall apply for special education students except that 

such eligibility shall be determined on a case-by-case basis in relationship to the 

respective students' individual education programs. 

The Principal shall consult with and invite comment on this policy from parents 

and teachers and shall make recommendations to the Board regarding this policy, 

as necessary, after considering such comments.  The Board, as a part of the 

procedure for adoption of this policy, shall hold a public hearing on the contents of 

this policy.  [The Board, as a part of the procedure for adoption of this policy, shall 

form an advisory committee for input from parents and teachers.] 

A school district governing board, a charter school or an interscholastic athletic 

association of which a school district governing board or charter school is a member 

may not prohibit a pupil from wearing a religious or cultural accessory or hair piece 

while participating in an extracurricular or athletic activity if the accessory or hair 

piece does not jeopardize the health or safety of the pupil or any other person 

participating in the activity, as determined by the supervisor of the extracurricular 

activity or the officiant of the athletic activity. 

The Principal shall establish regulations to ensure that: 

A.  Necessary documents in support of this policy are maintained. 

B.  Necessary data related to ineligible students are collected and reported as 

required by law. 
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C.  The cultural traditions of students are considered when establishing or 

enforcing rules related to participation in extracurricular activities. 

D.  The requirements of this policy are met. 

The Principal may develop additional rules or procedures for the proper conduct of 

extracurricular programs and the implementation of the provisions of this policy. 
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Property 

 

 

Personal Property 

  

Ash Creek Elementary School District #53 assumes no responsibility for student personal 

items that are lost or stolen on school property or at school sponsored events. Students are 

discouraged from bringing costly, fragile or irreplaceable items to school that cannot be 

secured by the owner.  

 

Care of School Property by Students  

 

JICB © 

CARE OF SCHOOL PROPERTY   

BY  STUDENTS 

Each student is expected to take pride in the physical appearance of the 

school.  Teachers and students should be observant at all times to prevent damage 

or destruction of school property.  Any marking or marring of school property 

should be reported to the District office at once. 

No student shall damage or deface any property belonging to the District.  The type 

of discipline that may be imposed for damage to school property by students 

depends upon the circumstances.  Students may be subject to discipline for willful 

damage or destruction of school property. 

If any minors engage in conduct that results in damage to District property, the 

District may institute formal charges for the purpose of having the court order the 

minors, or their parents, to make full or partial restitution to the District in 

accordance with law. 
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School Visitors 

 

All visitors must check in through the school office when they arrive on campus, and will 

receive a campus pass. Visitors must also check out at the school office upon departing 

school premises.  Such procedures shall permit full use of all legal means to ensure that 

students, employees, and District property are properly safeguarded. 

 

Breakfast and Lunch Program 

 

All enrolled students of Ash Creek Elementary School District #53 are eligible to 

receive a healthy breakfast and lunch at school at no charge No further action is required 

of you. Your child(ren) will be able to participate in these meal programs without having 

to pay a fee or submit an application. 
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JICK © 

STUDENT VIOLENCE / HARASSMENT /  

INTIMIDATION / BULLYING 

The Governing Board believes it is the right of every student to be educated in a 

positive, safe, caring, and respectful learning environment.  The Board further 

believes a school environment inclusive of these traits maximizes student 

achievement, fosters student personal growth, and helps students build a sense of 

community that promotes positive participation as members of society.  

The District, in partnership with parents, guardians, and students, shall establish 

and maintain a school environment based on these beliefs.  The District shall 

identify and implement age-appropriate programs designed to instill in students the 

values of positive interpersonal relationships, mutual respect, and appropriate 

conflict resolution. 

To assist in achieving a school environment based on the beliefs of the Governing 

Board, bullying, harassment or intimidation as defined by this policy will not be 

tolerated.  

Definitions 

Bullying:  Bullying may occur when a student or group of students engages in any 

form of behavior that includes such acts as intimidation and/or harassment that 

● has the effect of physically harming a student, damaging a student's 

property, or placing a student in reasonable fear of harm or damage to 

property, 

● is sufficiently severe, persistent or pervasive that the action, behavior, or 

threat creates an intimidating, threatening, or abusive environment in the 

form of physical or emotional harm, 

● occurs when there is a real or perceived imbalance of power or strength, or 

● may constitute a violation of law. 

Bullying of a student or group of students can be manifested through written, 

verbal, physical, or emotional means and may occur in a variety of  forms including, 

but not limited to 
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●  verbal, written/printed or graphic exposure to derogatory comments, 

extortion, exploitation, name calling, or rumor spreading either directly 

through another person or group or through cyberbullying, 

● exposure to social exclusion or ostracism, 

● physical contact including but not limited to pushing, hitting, kicking, 

shoving, or spitting, and 

● damage to or theft of personal property. 

Cyberbullying:  Cyberbullying is, but not limited to, any act of bullying committed 

by use of electronic technology or electronic communication devices, including 

telephonic devices, social networking and other Internet communications, on 

school computers, networks, forums and mailing lists, or other District-owned 

property, and by means of an individual's personal electronic media and equipment. 

Harassment:  Harassment is intentional behavior by a student or group of students 

that is disturbing or threatening to another student or group of students.  Intentional 

behaviors that characterize harassment include, but are not limited to, stalking, 

hazing, social exclusion, name calling, unwanted physical contact and unwelcome 

verbal or written comments, photographs and graphics.  Harassment may be 

related, but not limited to, race, religious orientation, sexual preference, cultural 

background, economic status, size or personal appearance.  Harassing behaviors 

can be direct or indirect and by use of social media. 

Intimidation:  Intimidation is intentional behavior by a student or group of students 

that places another student or group of students in fear of harm of person or 

property.  Intimidation can be manifested emotionally or physically, either directly 

or indirectly, and by use of social media. 

Prohibitions and Discipline 

Students are prohibited from bullying on school grounds, school property, school 

buses, at school bus stops, at school sponsored events and activities, and through 

the use of electronic technology or electronic communication equipment on school 

computers, networks, forums, or mailing lists. 

Disciplinary action may result for bullying which occurs outside of the school and 

the school day when such bullying results in a substantial physical, mental, or 

emotional negative effect on the victim while on school grounds, school property,  
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school buses, at school bus stops, or at school sponsored events and activities, or 

when such act(s) interfere with the authority of the school system to maintain 

order.  All suspected violations of law will be reported to local law enforcement. 

Reporting Incidents  

of Bullying 

A student who is experiencing bullying, or believes another student is experiencing 

bullying, is to report the situation to the Principal or another school employee.  A 

school employee who becomes aware of or suspects a student is being bullied shall 

immediately notify the Principal.  School personnel shall maintain confidentiality 

of the reported information. 

The initial notification of an alleged incident may be provided verbally.  A detailed 

written description of the incident and any other relevant information must be 

provided on form(s) made available by the school and submitted to the Principal 

within one (1) school day of the verbal report.  Should the Principal be the 

employee who observes, is informed of, or suspects a student is experiencing 

bullying the principal shall document the incident or concern in writing.  Failure by 

an employee to report a suspected case of bullying may result in disciplinary action 

up to suspension without pay or dismissal pursuant to Board Policies GCQF and 

GDQD.  

Reprisal by any student or staff member directed toward a student or employee 

related to the reporting of a case of bullying or a suspected case of bullying shall 

not be tolerated, and the individual(s) will be subject to the disciplines set out in 

applicable District policies and administrative regulations. 

At the time a student reports alleged bullying the Principal shall provide to the 

student who has allegedly been bullied a written copy of student rights, protections 

and support services available to the student and shall notify the student's parent(s) 

of the report. 

The Principal shall investigate all reports of bullying.  If the Principal determines 

that bullying has occurred, discipline will be administered pursuant to Board 

Policies JK, JKD, and JKE.  Regardless of the outcome of the investigation the 

principal will meet with the involved students to review the findings of the 

investigation.  Subject to the restrictions of the Family Educational Rights and 

Privacy Act (FERPA) set out in Policy JR, the parent(s) or guardian(s) of the 

involved students shall also be informed of the findings of the investigation. 

Documentation related to reported bullying and subsequent investigation shall be 

maintained by the District for not less than six (6) years.  In the event the District  
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reports incidents to persons other than school officials or law enforcement all 

individually identifiable information shall be redacted.  Restrictions established by 

FERPA on disclosure of personally identifiable student information must be 

observed at all times. 

The Principal shall establish procedures for the dissemination of information to 

students, parents and guardians.  The information will include, but not be limited 

to, Governing Board policies, incident reporting, support services (proactive and 

reactive) and student's rights.  The dissemination of this information shall 

● occur during the first (1st) week of each school year, 

● be provided to each incoming student during the school year at the time of 

the student's registration, 

● be posted in each classroom and in common areas of the school, and 

● be summarized in the student handbook and on the District website, and 

The Principal shall establish procedures for the dissemination of information to 

District employees including, but not limited to 

● Governing Board policy, 

● Preventive measures, 

● Incident reporting procedures, 

● Available support services for students (both proactive and reactive), and 

● Student rights.  

Information will be provided to staff members at the beginning of each instructional 

year and on the first day of employment for new employees. 

The Principal shall establish procedures designed to protect the health and safety of 

students who are physically harmed as the result of bullying.  These will include, 

when appropriate, procedures for contacting emergency medical services, law 

enforcement agencies, or both.  

Knowingly submitting a false report under this policy shall subject the student to 

discipline up to and including suspension or expulsion.  Where disciplinary action  
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is necessary pursuant to any part of this policy, relevant District policies shall be 

followed. 

Law enforcement authorities shall be notified any time District officials have a 

reasonable belief that an incidence of bullying is a violation of the law. 

JICFA © 

HAZING 

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting 

another who is engaged in hazing of any person enrolled, accepted for or promoted 

to enrollment, or intending to enroll or be promoted to the District school within 

twelve (12) calendar months.  For purposes of this policy a person as specified 

above shall be considered a "student" until graduation, transfer, promotion or 

withdrawal from the District school. 

"Hazing" means any intentional, knowing or reckless act committed by a student, 

whether individually or in concert with other persons, against another student, and 

in which both of the following apply: 

●  The act was committed in connection with an initiation into, an affiliation 

with, or the maintenance of membership in any organization that is affiliated 

with an education institution. 

●  The act contributes to a substantial risk of potential physical injury, mental 

harm or degradation, or causes physical injury, mental harm or personal 

degradation. 

"Organization" means an athletic team, association, order, society, corps, 

cooperative, club, or similar group that is affiliated with an educational institution 

and whose membership consists primarily of students enrolled at that educational 

institution. 

It is no defense to a violation of this policy if the victim consented or acquiesced to 

hazing. 

In accord with statute, violations of this policy do not include either of the 

following: 

●  Customary athletic events, contests or competitions that are sponsored by 

an educational institution. 
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●  Any activity or conduct that furthers the goals of a legitimate educational 

curriculum, a legitimate extracurricular program, or a legitimate military 

training program. 

 

All students, teachers and staff shall take reasonable measures within the scope of 

their individual authority to prevent violations of this policy. 

Students and others may report hazing to any professional staff member. 

Professional staff members must report the incident to the Principal in writing, with 

such details as may have been provided.  A failure by a staff member to timely 

inform the Principal of a hazing allegation or their observation of an incident of 

hazing may subject the staff member to disciplinary action in accord with District 

policies.  The staff member shall preserve the confidentiality of those involved, 

disclosing the incident only to the Principal or as otherwise required by law.  Any 

instance of reported or observed hazing which includes possible child abuse or 

violations of statutes known to the staff member shall be treated in accord with 

statutory requirements and be reported to a law enforcement agency. 

To assure that students and staff are aware of its content and intent, a notice of this 

policy and procedure shall be posted conspicuously in the school building and shall 

be made a part of the rights and responsibilities section of the student 

handbook.  Forms for submitting complaints are to be available to students and staff 

in the District office. 

Disposition of all reports/complaints shall be reported to the Principal.  The 

Principal will determine if the policies of the District have been appropriately 

implemented and will make such reports and/or referrals to the Board as may be 

necessary. 

All violations of this policy shall be treated in accord with the appropriate 

procedures and penalties provided for in District policies related to the conduct and 

discipline of students, staff, and others. 
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JICFA-EB © 

 

EXHIBIT 

HAZING 

(To be displayed in school buildings and 

placed in student handbooks) 

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting 

another who is engaged in hazing of any person enrolled, accepted for or promoted 

to enrollment, or intending to enroll or be promoted the school within twelve (12) 

calendar months. For purposes of this policy a person as specified above shall be 

considered a "student" until graduation, transfer, promotion or withdrawal from the 

school. 

Definitions 

"Hazing" means any intentional, knowing or reckless act committed by a student, 

whether individually or in concert with other persons, against another student and 

in which both of the following apply: 

● The act was committed in connection with an initiation into, an affiliation 

with or the maintenance of membership in any organization that is affiliated 

with an educational institution. 

● The act contributes to a substantial risk of potential physical injury, mental 

harm or degradation, or causes physical injury, mental harm or personal 

degradation. 

"Organization" means an athletic team, association, order, society, corps, 

cooperative, club, or similar group that is affiliated with an educational institution 

and whose membership consists primarily of students enrolled at that educational 

institution. 

        Directions 

It is no defense to a violation of this policy if the victim consented or acquiesced to 

hazing. 
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In accord with statute, violations of this policy do not include either of the 

following: 

● Customary athletic events, contests or competitions that are sponsored by 

an educational institution. 

● Any activity or conduct that furthers the goals of a legitimate educational 

curriculum, a legitimate extracurricular program or a legitimate military 

training program. 

All students, teachers and staff shall take reasonable measures within the scope of 

their individual authority to prevent violations of this policy. 

Reporting/Complaint Procedure 

Students and others may report hazing to any professional staff 

member.  Professional staff members must report the incident to the Principal, in 

writing, with such details as may have been provided.  A failure by a staff member 

to timely inform the Principal of a hazing allegation or their observation of an 

incident of hazing may subject the staff member to disciplinary action in accord 

with School policies.  The staff member shall preserve the confidentiality of those 

involved, disclosing the incident only to the Principal or as otherwise required by 

law.  Any instance of reported or observed hazing which includes possible child 

abuse or violations of statutes known to the staff member shall be treated in accord 

with statutory requirements and be reported to a law enforcement agency. 

A person who complains or reports regarding hazing may complain or report 

directly to the Principal or to a professional staff member.  The professional staff 

member receiving the report/complaint shall retrieve sufficient detail from the 

person to complete the form designated for such purpose.  At a minimum the 

report/complaint shall be put in writing containing the identifying information on 

the complainant and such specificity of names, places and times as to permit an 

investigation to be carried out.  When a professional staff member receives the 

information, the staff member will transmit a report to the Principal not later than 

the next school day following the day the staff member receives the 

report/complaint. 

The report/complaint will be investigated by the Principal.  The procedures to be 

followed are: 

● An investigation of the reported incident or activity shall be made within 

ten (10) school days when school is in session or within fifteen (15) days 

during which the school offices are open for business when school is not in  
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session.  Extension of the time line may only be by necessity as determined 

by the Principal. 

● The investigator shall meet with the person who reported the incident at or 

before the end of the time period and shall discuss the conclusions and 

actions to be taken as a result of the investigation.  Confidentiality of records 

and student information shall be observed in the process of making such a 

report. 

● The investigator shall prepare a written report of the findings and a copy 

of the report shall be provided to the Principal. 

All violations of this policy shall be treated in accord with the appropriate 

procedures and penalties provided for in School policies related to the conduct and 

discipline of students, staff, and others. 
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JK-R © 

REGULATION 

STUDENT DISCIPLINE 

A student may be subject to disciplinary action when the student: 

●  Engages in conduct that is disorderly, i.e., intentionally causing public 

inconvenience, annoyance, or alarm, or recklessly creating a risk thereof, by: 

■  Fighting or engaging in violent behavior. 

■  Making unreasonable noise. 

■  Using abusive or obscene language or gestures. 

■  Obstructing vehicular or pedestrian traffic. 

■  Creating a hazardous or physically offensive condition by any act 

that serves no legitimate purpose. 

●  Engages in conduct that is insubordinate, i.e., failing to comply with the 

lawful directions of a teacher, Principal, or other school employee in charge 

of the student. 

●  Endangers the safety, morals, health, or welfare of others by any act, 

including but not limited to: 

■  Selling, using, or possessing alcohol, drugs, or other controlled 

substances or drug paraphernalia. 

■  Selling, using, or possessing weapons, fireworks, or other 

dangerous instruments or contraband. 

■  Selling, using, or possessing obscene materials. 

■  Using profane, vulgar, or abusive language (including ethnic slurs). 

■  Gambling. 

■  Hazing. 
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■  Engaging in lewd behavior. 

          ●  Engages in any of the following forms of academic misconduct: 

■  Lateness for, missing, or leaving school or class without permission 

or excuse. 

■  Cheating (including but not limited to copying, using unauthorized 

help sheets and the like, illegally obtaining tests in advance, 

substituting for a test-taker, and other forms of unauthorized 

collusion). 

■  Plagiarism. 

●  Engages in conduct violative of the Board's rules and regulations for the 

maintenance of public order on school property. 

●  Uses personal portable electronic instruments, communication, and 

entertainment devices, including but not limited to cell phones, still and 

video cameras and equipment, recording/playback apparatus, and other 

electronic equipment which may be used for similar purposes, during the 

school day or during directed student study time unless such use has been 

specifically authorized by the Principal. 

●  Has a record of excessive absenteeism. 

●  Is believed to have or actually has committed a crime. 

Reasonableness of use of physical force in self-defense, defense of others, and 

defense of property will be considered as a mitigating factor in determining 

penalties for misconduct.  The threat or use of physical force by a student is not 

reasonable (i) when made in response to verbal provocation alone, (ii) when 

assistance from a school staff member is a reasonable alternative, or (iii) when the 

degree of physical force used is disproportionate to the circumstances or exceeds 

that necessary to avoid injury to oneself or to others or to preserve property at risk. 

Permissible Penalties 

The range of penalties that may be imposed for violations of student discipline rules 

include, but are not limited to, the following: 

●  Verbal warning. 

●  Written warning. 
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●  Written notification to parents. 

●  Probation. 

●  Detention. 

●  Suspension from transportation. 

●  Suspension from athletic participation. 

●  Suspension from social or extracurricular activities. 

●  Suspension of other privileges. 

●  Exclusion from a particular class. 

●  Confinement with implementation of mandatory provisions. 

●  In-school suspension. 

●  Involuntary transfer. 

●  Community service. 

●  Suspension. 

●  Alternative to Suspension Program. 

●  Expulsion. 

●  Alternative to Expulsion Program. 

Depending upon the nature of the violation, student discipline may be progressive, 

i.e., generally, a student's first violation should merit a lighter penalty than 

subsequent violations.  A District employee or agent should take into account all 

other relevant factors in determining an appropriate penalty.  The above penalties  

Student Disciplinary Proceeding 

Each school will establish a procedure that at a minimum will provide the Principal, 

or the designee of the Principal, with documentation of the teacher's reason(s) for 

the temporary removal of a student from class. 
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Refusal to readmit per A.R.S. 15-841: 
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●  Upon discussion, by the Principal with the teacher, of disciplinary action 

implemented in conjunction with a temporary removal in accord with the 

rules established by the Board, the teacher will be required to state an intent 

to readmit or refuse to readmit the removed student.  If the teacher refuses to 

readmit the student, the reason shall be written by the teacher, explaining the 

conditions used to determine the removal, and shall be provided to the 

Principal by the next business day following the temporary removal. 

●  Either of the following conditions must exist for a temporary removal per 

A.R.S. 15-841: 

■  The teacher has documented that the pupil has repeatedly interfered 

with the teacher's ability to communicate effectively with the other 

pupils in the class or with the ability of the other pupils to learn. 

■  The teacher has determined that the pupil's behavior is so unruly, 

disruptive, or abusive that it seriously interferes with the teacher's 

ability to communicate effectively with the other pupils in the 

classroom or with the ability of the other pupils to learn. 

●  The matter will be referred to the school placement review committee 

(SPRC) constituted in accord with statute if the conditions are consistent with 

those stated in A.R.S. 15-841.  Within three (3) business days following the 

date of temporary removal, the SPRC shall determine to either place the 

student in a new class or return the student to the existing class if that is the 

best or only practicable alternative. 

●  If the student is qualified for educational services under the Individuals 

with Disabilities Education Act (IDEA), any change in the student's 

individualized education program (IEP) shall be determined by the 

individualized education program (IEP) team in accord with federal 

regulations. 

Any teacher, administrator, Board member, parent, or other person may report a 

violation of student disciplinary rules to the Principal.  The Principal will then make 

an investigation of the charges as deemed appropriate and will institute appropriate 

proceedings. 

This information for the maintenance of public order on school property will be 

publicized and explained to all students and provided in writing to parents as 

requested.  In order to promote effectiveness of student discipline, the assistance of 

parents in enforcing rules for student discipline shall be invited and encouraged. 
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The Principal is responsible for involving staff members of the school in the 

development of a positive plan for student discipline.  All staff members are 

responsible for implementing the plan of student discipline for the school. 
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Definitions  

 

 

At School  

Means in a school building, on school property (school parking area; play area, school 

buses etc.). Includes activities happening in school buildings, on school buses and at 

places that are holding school-sponsored events or activities.  

 

Expulsion 

The permanent removal of a student from school. Expulsion requires action from the 

Governing Board.  

 

In-School Suspension 

At the discretion of the Principal, students may be assigned to In-School suspension for 

various infractions. Students assigned to In-School Suspension remain in the 

classroom/specified location the entire school day or for specified periods. The student 

will work on school assignments, while supervised by a staff member.  

 

Long Term Suspension 

Suspension from school for more than ten (10) days. Due process rights shall be extended  

to any student suspended.  

 

Parent Notification  

When the assigning of a minimum disciplinary action such as in- school suspension is 

ineffective, the school personnel will contact the parents through a letter or phone call. 

 

Refusal to Identify Self 

Refusal of a student to give correct name upon request of school personnel, or use of 

another person’s name or identification.  

 

Restitution  

A student responsible for destruction or theft will be required to pay for repairs, 

replacement, and labor costs. 

 

School Grounds/Property 

School building and immediate grounds, school transportation, gymnasiums and other 

facilities.  

 

Short Term Suspension 

Removal from school for one (1) to ten (10) days, but not to exceed ten (10) days. 

Students may be suspended from school by the Principal.  

 

School Sponsored Event 
Any event, which is sponsored or supervised by the school or school personnel.  
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Definitions of Infractions 

 

 

Alcohol 

The possession or use of intoxicating alcoholic beverages or substances represented as 

alcohol. 

 

Arson 

Knowingly damaging property by knowingly causing a fire or explosion. 

 

Bomb Threat  

Threatening to cause harm using a bomb, dynamite, explosive, or arson-causing device.  

 

Cheating 

Knowingly using information or property of another, or knowingly sharing academic 

information to gain an unfair advantage. 

 

Defamation 

Wrongfully injuring another person’s reputation through a written, spoken or electronic 

communication that is not otherwise privileged under the law.  

 

Disrespect/Defiance   
Resisting or disregarding the authority of District personnel. Includes, but not limited to, 

failure to respond to a reasonable request, or the refusal to identify self, when requested 

to do so. Physical resistance to school officials may result in expulsion regardless if such 

resistance is a first occurrence.                

 

Defiance of authority 

Insubordination 

Being disobedient, refusing to identify self, or failing to follow the directions of authority 

of a school including volunteers.  

 

Dishonesty  

Lack of honesty or integrity, disposition to defraud or deceive. 

 

Disruption  

Creating disturbances in class, on campus, or at school-sponsored events. Continual or 

repeated disruptions may warrant more severe consequences.  

 

Dress Code 

Clothing that does not fit within the dress code guidelines stated in school policy. 

 

Drugs 

Chemical substances, narcotics, prescriptions or non-prescription medications, inhalants, 

controlled substances, or substances that students represent to be chemical substances,  
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narcotics, or controlled substances. Over the counter non-prescription pharmaceuticals 

fall into this definition, unless the student has complied with the school district policy for 

medication.  

 

Endangerment 

Recklessly or intentionally creating a risk of injury or imminent injury or death to 

another. This includes provoking or antagonizing a fight.  

 

Extortion 

The act of knowingly obtaining or seeking to obtain property or services, or causing or 

seeking to cause another to act in the matter by means of a threat to do any of the 

following: cause physical injury, cause damage to property, engage in illegal conduct or 

make false accusations. 

 

Fire Alarm Violation 

Activating a fire alarm or other emergency device when an actual emergency is not 

taking place.  

 

Falsification/ Forgery  

Act of falsely or fraudulently marking or altering a document or a verbal, written, or 

electronic communication, or any verbal or written communication that is intentionally 

false or fraudulent.  

 

Fighting 

When two or more persons engage in any violence toward each other in an angry or 

quarrelsome manner. 

 

Firearm/Explosive Device 

Any weapon that is designed to (or may be readily converted) to expel a projectile by an 

explosive, or by the action of an explosive. This includes guns, bombs, grenades, mines, 

rockets, missiles, pipe bombs, or similar devices designed to explode and capable of 

causing bodily harm or property damage.  

 

Gambling 

To risk money or anything of value on the outcome of anything involving chance.  

 

Harassment/ The persistent or repeated annoying or tormenting of another. 

Hazing/ Any intentional, knowing, or reckless act committed by a student, whether 

individually or in concert with other persons, against another student,  

Bullying/ When a student or group of students engages in any form of behavior that 

includes such acts as intimidation and/or harassment that: 

Has the effect of physically harming a student, damaging a student’s property, or placing 

a student in reasonable fear or harm or damage to property. Is sufficiently severe, 

persistent or pervasive that the action, behavior, or threat creates an intimidating,  
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threatening, or abusive environment in the form of physical or emotional harm, or occurs  

when there is a real or perceived imbalance of power or strength or may constitute a 

violation of law.  

 

Cyperbullying/ Is, but not limited to, any act of bullying committed by use of electronic 

technology or electronic communication devices, including telephone devices, social 

networking and other internet communications, on school computers, networks, forums 

and mailing lists, or other District owned property, and by means of an individual’s 

personal electronic media and equipment.  

 

Hate Speech/Gang Activity 

Any written, oral, or electronic communication that manifests malice towards others 

based on race, gender, or ethnicity. This includes, but is not limited to, racial slurs, oral or 

written speech, gang paraphernalia, symbols or gestures.  

 

Horseplay/Roughhousing 

Rough boisterous play or behavior. 

 

Lying/False Accusation 

Knowingly giving false or misleading information, including false accusations against 

others.  

 

Physical Aggression 

Tussles, minor confrontations, pushing and/or shoving. 

 

Pornography 

The use of possession of pictures, devices or electronic images that offend or disturb the 

educational environment.  

 

Profanity/Student Speech 

The use of inappropriate or obscene language or gestures to the extent that it disturbs the 

educational process or environment. This includes speech that is lewd, vulgar, or 

offensive, “fighting words” or threats of violence.  

 

Robbery 

Taking or attempting to take any property of another from his person or immediate 

presence and against his/her will: such person threatens or uses force against any person 

with intent to coerce surrender of property, or to prevent resistance to such person taking 

or retaining property. 

 

Sexual Misconduct 

The use of verbal, written, electronic or physical actions or any language that is sexually 

demeaning. This violation includes, but is not limited to, indecent exposure, 

consensual  
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participation in any sexual act involving physical contact, lewd comments, touching 

private areas, depantsing, pulling another’s underclothing, possession or distribution of 

pornographic materials.  

 

Tardiness 

Failure to be at a designated location at a specified time.  

 

Technology Misuses/ Failure to use hardware, software, electronic devices, web pages 

and networks for the intended educational use or in a manner that causes disruption on 

campus. 

 

Computer Tampering/ Altering, damaging, deleting, or destroying a computer, 

computer hardware or software; using a computer or computer system to threaten, alarm, 

harass, or cause another person to suffer substantial emotional distress.  

 

Theft 

Taking property that belongs to another without personal confrontation, threat, violence, 

or bodily harm. Theft does not include confiscation by school authorities of property not 

permitted at school. NOTE: In the event of theft or damage, personal items brought to 

school, such as radios, phones etc. are not covered by district insurance.  

 

Threatening/Intimidating Behavior 

To frighten, compel, or deter by actual or implied threats. This includes, but is not limited 

to, bullying.  

 

Tobacco 

Refers to The possession or use of tobacco products, tobacco substitutes, 

electronic cigarettes, other chemical inhalation devices, or vapor products. 
 

Truancy 

Being absent from school ten percent of the school year or having five unexcused 

absences. 

 

Unexcused Absence 

Being absent from school without permission.  

 

Vandalism 

The willful act of defacing or destroying any building, fixture, vegetation, or property.  

 

Verbal Abuse/Profanity 

The use of profanity or any derogatory language stated publicly to an adult staff member. 

 

Weapons 

Includes but not limited to, a firearm, a knife, a dangerous instrument, a destructive 

device. 
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Student Discipline 
A Guide to Disciplinary Action 

 

 

Infraction: Behaviors that May 

Result in Student Discipline 

Minimum Consequence Maximum Consequence 

Alcohol use or under the influence of                9 day suspension                        Expulsion 

Arson                          Long term suspension      

Restitution             

Expulsion        

Restitution                                       

Bomb Threat                                                         Up to 9 day suspension              Expulsion 

Cheating                                                              Loss of credit                                                                        5 day suspension                 

Loss of credit 

Defamation Mediation Expulsion 

Defiance of authority/Insubordination Mediation                         

1-5 day suspension 

9 day suspension 

Dishonesty Mediation                         

1-5 day suspension 

9 day suspension 

Disrespect/Defiance Notify parent Long term suspension 

Disruptive Conduct Mediation                         

1-5 day suspension 

9 day suspension 

Dress or appearance violation Change of clothes 3 day suspension 

Drug possession, sale, under the 

influence 

Office/Law enforcement Expulsion 

Endangerment Notify parent                     

1-5 day suspension 

Expulsion 

Extortion 1-5 day suspension Long term suspension 

False information or identification, 

giving of 

1 day suspension 9 day suspension 

Fighting K-5: 3 day suspension     

6-8: 5 day suspension 

K-8: Expulsion 

Firearm Expulsion Expulsion 

Forgery 1 day suspension 9 day suspension 

Gambling 1 day suspension 5 day suspension 

Harassment/Hazing/Bullying Mediation                         

1-5 day suspension 

Expulsion 

Hate Speech/Gang Activity 3 day suspension      Expulsion 

Horseplay/Roughhousing 3 day suspension      Expulsion 

Lying/False Accusation 1 day suspension      3 day suspension      

Physical Aggression 1 day suspension      Long term suspension      

Pornography Mediation                         

1-5 day suspension 

Expulsion 

Profanity, Student Speech 1 day suspension      5 day suspension      

Robbery 5 day suspension      

Restitution             

Expulsion 

Sexual Misconduct 3 day suspension       Expulsion 
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Tardiness Notify parent 3 day suspension       

Technology Misuse/Computer 

Tampering 

Mediation Loss of technology 

privileges 

Theft 1 day suspension      

Restitution             

3 day suspension   

Restitution 

Truancy Notify parent 3 day suspension       

Threatening/Intimidating Behavior Mediation Expulsion 

Tobacco Office/Law enforcement 3-5 day suspension 

Vandalism 3 day suspension      

Restitution             

Expulsion 

Verbal Abuse/Profanity to Adults K-5: 3 day suspension     

6-8: 5 day suspension 

K-8: Expulsion 

Weapons Office/Law enforcement Expulsion 

 

 

Note: Action taken by the school authority will fall between the minimum and maximum 

category identified on the disciplinary action chart above. Employment of discipline 

alternatives is at the direction of the school authority. 

 

School authorities may also notify appropriate police authorities. Law enforcement 

authorities may take action in addition to that taken by the school. 

 

 

 

 

 

 

 

Please Note: 

Federal privacy laws prohibit the District from naming students involved in 

disciplinary actions and from revealing the consequences of those actions to the 

parents of other students.  
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Annual Notification to Parents Regarding Confidentiality of Student Education 

Records  

 

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that 

protects the privacy of student education records. FERPA gives parents certain rights 

with respect to their children's education records. These rights transfer to the student 

when he or she reaches the age of 18 or attends a school beyond the high school level. 

Students to whom the rights have transferred are "eligible students." 

 • Parents or eligible students have the right to inspect and review the student's education 

records maintained by the school within 45 days of a request made to the school 

administrator. Schools are not required to provide copies of records unless it is 

impossible for parents or eligible students to review the records without copies. Schools 

may charge a fee for copies. 

 • Parents or eligible students have the right to request in writing that a school correct 

records that they believe to be inaccurate or misleading. If the school decides not to 

amend the record, the parent or eligible student then has the right to a formal hearing. 

After the hearing, if the school still decides not to amend the record, the parent or eligible 

student has the right to place a statement with the record setting forth his or her view 

about the contested information. 

 • Generally, schools must have written permission from the parent or eligible student in 

order to release any information from a student's education record. However, FERPA 

allows schools to disclose those records, without consent, to the following parties or 

under the following conditions:  

o School officials with legitimate educational interest  

 A school official is a person employed or contracted by the school to serve as an 

administrator, supervisor, teacher, or support staff member (including health staff, law 

enforcement personnel, attorney, auditor, or other similar roles); a person serving on the 

school board; or a parent or student serving on an official committee or assisting another 

school official in performing his or her tasks; 

  A legitimate educational interest means the review of records is necessary to fulfill a 

professional responsibility for the school;  

o Other schools to which a student is seeking to enroll; 

 o Specified officials for audit or evaluation purposes; 

 o Appropriate parties in connection with financial aid to a student;  

o Organizations conducting certain studies for or on behalf of the school; 

 o Accrediting organizations; o To comply with a judicial order or lawfully issued 

subpoena;  

o Appropriate officials in cases of health and safety emergencies; and 

o State and local authorities, within a juvenile justice system, pursuant to specific State 

law. 
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Schools may disclose, without consent, "directory" information such as a student's name, 

address, telephone number, date and place of birth, honors and awards, sports 

participation (including height and weight of athletes) and dates of attendance unless  

notified by the parents or eligible student that the school is not to disclose the information 

without consent.  

The Individuals with Disabilities Education Act (IDEA) is a federal law that protects 

the rights of students with disabilities. In addition to standard school records, for children 

with disabilities education records could include evaluation and testing materials, medical 

and health information, Individualized Education Programs and related notices and 

consents, progress reports, materials related to disciplinary actions, and mediation 

agreements. Such information is gathered from a number of sources, including the 

student's parents and staff of the school of attendance. Also, with parental permission, 

information may be gathered from additional pertinent sources, such as doctors and other 

health care providers. This information is collected to assure the child is identified, 

evaluated, and provided a Free Appropriate Public Education in accordance with state 

and federal special education laws.  

Each agency participating under Part B of IDEA must assure that at all stages of 

gathering, storing, retaining and disclosing education records to third parties that it 

complies with the federal confidentiality laws. In addition, the destruction of any 

education records of a child with a disability must be in accordance with IDEA regulatory 

requirements.  

For additional information or to file a complaint, you may call the federal government at 

(202) 260-3887 (voice) or 1-800-877- 8339 (TDD) OR the Arizona Department of 

Education (ADE/ESS) at (602) 542-4013. 

 Or you may contact: Family Policy Compliance Office U.S. Department of Education 

400 Maryland Avenue, SW Washington, D.C. 20202-5901  

Arizona Department of Education Exceptional Student Services 1535 W. Jefferson, BIN 

24 Phoenix, AZ 85007  

This notice is available in English and Spanish on the ADE website at 

www.ade.az.gov/ess/resources under forms. For assistance in obtaining this notice in 

other languages, contact the ADE/ESS at the above phone/address. 
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